Annexure B
GUIDANCE FOR SUBMITTING ADDITIONAL INFORMATION REQUIRED BY SEBI

	Point no.
	Details Required*

	(1)
	Mention the Name of the company in which any director/promoter of the applicant company are also promoter / director/ partner/ proprietor

	(2)
	Please provide registration details of the following:

a) Companies mentioned in Point no. (1) of Additional Information required by SEBI

b) Applicant Company

c) Holding Company of Applicant

d) Affiliates of Applicant Company

e) Subsidiaries of Applicant Company

f) Group Companies of Applicant Company

g) Sister Concern of Applicant Company

	(3)
	If the following company and the companies mentioned in Point no. (1) of Additional Information required by SEBI are involved in any activity which is related to capital market or registered with RBI, Please provide shareholding pattern of these companies:
a) Companies mentioned in Point no. (1) of Additional Information required by SEBI

b) Applicant Company

c) Holding Company of Applicant

d) Affiliates of Applicant Company

e) Subsidiaries of Applicant Company

f) Group Companies of Applicant Company

g) Sister Concern of Applicant Company

	(4)
	If the following company and the companies mentioned in Point no. (1) of Additional Information required by SEBI are involved in any activity which is related to capital market or registered with RBI, Please provide Directors details of these companies:
a) Companies mentioned in Point no. (1) of Additional Information required by SEBI

b) Applicant Company

c) Holding Company of Applicant

d) Affiliates of Applicant Company

e) Subsidiaries of Applicant Company

f) Group Companies of Applicant Company

g) Sister Concern of Applicant Company


*Reply of the Point no. (1) and (2) of Additional Information required by SEBI should be in the following format:
1. Point no. (1)

	Sr. No.
	Name of the directors of the applicant company
	Details of entities in which directors held position as promoter/ director/ partner/ proprietor
	If these entity are registered with SEBI / RBI / any other regulatory authority (mention SEBI/ RBI/ name of the other regulatory authority)

	1
	
	
	


2. Point no. (2)

	Sr. No.
	Name of the Company
	Registered with SEBI / RBI / Other regulatory authority (yes/ No)
	Registration Details
	Activity Carried out

	1
	
	
	
	

	
	
	
	
	


ADDITIONAL INFORMATION REQUIRED BY SEBI

1. List of the entities in which any director/promoter of the applicant company are also promoter/director/partner/proprietor.
If no, then state accordingly.

2. Details of registration of applicant company/group companies/sister concerns/subsidiaries/holding company and entities mentioned in point no.(1) above with SEBI/RBI or any other regulatory body alongwith two photocopies of registration certificate ( If registered with regulatory body other than SEBI, then two notarised copies of registration certificate to be submitted).
If no, then state that registration with SEBI/RBI or any other regulatory body 'Not Applicable'.  If documents are already submitted, then mention accordingly. 

3. Share holding pattern of applicant company/group companies/sister concerns/subsidiaries/holding company and entities mentioned in point no.(1) above ( if these companies are involved in any activity which is related to capital market or registered with RBI).

In shareholding pattern, names of shareholders having more than and equal to 1% shares should be stated separately.  Shareholders having less than 1% shares to be clubbed under the category of 'others' and note to be given at the bottom page that ‘others’ include shareholders having less than 1% shares.

4. List of directors (as per the format given below) of applicant company, group companies/sister concerns/subsidiaries/holding company and entities mentioned in point no.(1) above (if these companies are involved in any activity which is related to capital market or registered with RBI ),

	<Name of Entity>

	Sr. No
	Name (with expansion of initials)
	Father’s Name
	Officials Address
	Residential address
	PAN no.
	Designation
	Qualification
	Experience in no. of years in capital market

	1.
	
	
	
	
	
	
	
	


5. Submit the following declaration / undertaking on letterhead of the applicant & signed by the director (please mention the name & designation of the signatory):
a. If SEBI has initiated enquiry/ adjudication/ prosecution or any other action against the applicant company or any of its directors or principal officer or any of the key management personnel, provide the details of the same and submit the certified copies of the documents indicating escalation of the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and details of corrective steps taken by the applicant company, along with an undertaking that corrective measures have been adopted by applicant company.
b. In case the depository has initiated any action (including penalty) against the applicant company for deviations observed in its depository operations pursuant to inspection/ audit etc, provide the details of the same and submit the certified copies of the documents indicating escalation of the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and details of corrective steps taken by the applicant company, along with an undertaking that corrective measures have been adopted by applicant company.

c. Whether the applicant/ affiliate/ subsidiary/ holding company, their directors/promoters/ partner/proprietor or any principal officer or any key management personnel of the applicant is involved in any litigation connected with the stock/securities market which has an adverse bearing on the business of the applicant; or has at any time been convicted for any moral turpitude or found guilty of any economic offence. If reply to the aforesaid is “yes” then provide the details of the same and submit the certified copies of the documents indicating escalation of the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and details of corrective steps taken by the applicant company, along with an undertaking that corrective measures have been adopted by applicant company.
d. Whether the applicant/ parent/ holding/ affiliate/ subsidiary company or any directors/ principal officer/ key management personnel of the applicant is expelled, barred or suspended by any of the regulatory authority. If reply to the aforesaid is “yes” then the details of the same and submit the certified copies of the documents indicating escalation of the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and details of corrective steps taken by the applicant company, along with an undertaking that corrective measures have been adopted by applicant company.
e. Whether any enquiry/ adjudication/ prosecution or any other action is/ was, at any point of time, initiated by SEBI and/ or any other regulatory authority against the;  
i. Applicant company, its directors and major/ controlling shareholders.
ii. Associates, affiliates and subsidiaries of the applicant company, its directors and major/ controlling shareholders. 
iii. Principal Officer or any of the key management personnel of the applicant company.
If reply to any of the aforesaid is “yes” then the details of the same and submit the certified copies of the documents indicating escalation of the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and details of corrective steps taken by the applicant company, along with an undertaking that corrective measures have been adopted by applicant company.

f. Whether there are any instances of violation or non-adherence to any securities market related regulations by the applicant or its associate(s)/group companies in India or abroad and any action has been taken by a regulatory agency in this regard. If yes, the applicant may be advised to provide the following additional information:  

(i) Top 10 monetary penalties in case of foreign entities and all monetary penalties in case of Indian entities, imposed against the applicant or any associate of the applicant (for irregularities/ violations in the financial services sector or for defaults in respect of shareholders / debenture holders and depositors, by any financial regulatory body or government authority or settlement arrived with any financial regulatory body during the last five years and details thereof). Penalties awarded for economic offences may be disclosed only in case of the applicant.

(ii) Details of all cases of suspensions and cancellation of certificate of registration (for irregularities/ violations in financial services sector or for defaults in respect of shareholders, debenture holders and depositors) of the applicant or any associate of the applicant shall be disclosed for the last 10 years. 

All disclosures on penalties and action taken as per 5(g) (i) and 5(g) (ii) above against foreign entities may be limited to the jurisdiction of the country where the principal activities (in terms of income/ revenue) of the applicant/ associate companies are carried out or where the headquarters is situated.

g. Undertaking that <Participant Name> is ‘fit and proper person’ in terms of regulation 23(2) of the SEBI (Depositories and Participants) Regulations, 2018 read with the criteria specified under regulation 20 of Securities Contracts (Regulation) (Stock Exchanges and Clearing Corporations) Regulations, 2018 in the format given below:

For the purposes of these regulations, a person shall be deemed to be a fit and proper person if

(a) <Participant Name> has a general reputation and record of fairness and integrity, including but not limited to— 

 

(i) financial integrity; 

(ii) good reputation and character; and
(iii) honesty;
(b) <Participant Name> has not incurred any of the following disqualifications— 

(i) <Participant Name> or any of its whole time directors or managing partners, has been convicted by a court for any offence involving moral turpitude or any economic offence or any offence against the securities laws; 

(ii) an order for winding up has been passed against the <Participant Name>; 

(iii) <Participant Name>, or any of its whole time directors or managing partners, has been declared insolvent and has not been discharged 

(iv) an order, restraining, prohibiting or debarring the <Participant Name> or any of its whole time directors or managing partners, from dealing in securities or from accessing the securities market, has been passed by the Board or any other regulatory authority and a period of three years from the date of the expiry of the period specified in the order has not elapsed; 

(v) any other order against the <Participant Name>, or any of its whole time directors or managing partners, which has a bearing on the securities market, has been passed by the Board or any other regulatory authority, and a period of three years from the date of the order has not elapsed; 

(vi) the Board has initiated recovery proceedings under the SEBI Act, 1992 and are pending; 

(vii) the person has been found to be of unsound mind by a court of competent jurisdiction and the finding is in force; 

(viii) the <Participant Name> is financially not sound or has been categorized as a willful defaulter; and
(ix) any other disqualification as specified by the Board.
6. Please provide the details of deficiencies or irregularities observed in last five years of inspections of applicant or in case of actions initiated/taken by SEBI/ depository(s) or other regulators against applicant along with satisfactory corrective steps taken to rectify such deficiencies or irregularities and also confirm whether the Board of the applicant is satisfied about the steps taken in the below format.
	Sr. No.
	Deficiencies or irregularities observed in the past inspections of applicant or in case of actions initiated/taken by SEBI/ depository(s) or other regulators against applicant.
	Satisfactory corrective steps taken to rectify such deficiencies or irregularities
	Whether the Board of the applicant is satisfied about the steps taken

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


7. Name (with expansion of initials) and designation of Principal Officer of the applicant     company.

8. Details of designated director in the format prescribed below:

	Sr. No.
	Name (with expansion of initials)
	Father’s Name
	Official Address
	Residential address
	PAN
	DIN
	Designation
	Qualification
	Experience in no. of years in capital market

	
	
	
	
	
	
	
	
	
	


9. Promoter’s details viz. name (with expansion of initials), address and shareholding in the applicant company.
10. Details of change in directorship and shareholding pattern of the applicant company for last 3 years. (If there is no change in directorship and shareholding pattern of the applicant company for last 3 years, thenplease state accordingly).
11. Copies of PAN Cards of applicant’s directors along with certified copy of PAN card of the applicant company.
12. Details of applicant’s directors with photographs and signatures as under:
	Sr. No.
	Name of Director
	DIN of Director
	Photograph of Director
	PAN of Director
	Signature of Director

	1.
	
	
	
	
	

	2.
	
	
	
	
	


13. Relevant extract of MOA categorically permitting the applicant company to undertake Depository Participant activities duly notarized. 

14. Certified copy of the Board resolution authorizing persons signing the application and related enclosures.

15. Number of staff for DP operation; their designations and area of activity.

16. Details of internal controls as required in point no. 11(ii) of Form E including references to Chinese Wall Policy.

17. Certified true copy (bound copy) of the audited financial statements for last three years, alongwith the CARO report. If the promoter is a company/ firm, certified true copy of the latest audited balance sheet to be furnished.
18. Copy of NISM certificate of the compliance officer.
19. Copy of Pan card of authorized signatory (ies).
20. Copy of Registration document of principal officer and designated director in FIU.
21. Copy of registration of GST of applicant.
22. Information with respect to clients/branches/staff employed in branches of the applicant
